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ASSEMBLY INSTRUCTIONS FOR TOOL FREE BEDS  
 
Each bed in BT comes assembled as a bunk.  There are low lofts in the Triple rooms only. When you check out please 
leave the beds configured as they were when you arrived. 
 
EACH BUNK BED COMES WITH THE FOLLOWING: 

Four each 37" headboard,  
Four each steel bed rails with attached single-piece plywood deck  
Four each 3/8 x 4" bunking pins. 
Two mattresses. 
Two safety rails for the top bunk 
 

EACH TRIPLE LOFT BED COMES WITH THE FOLLOWING: 
Four each 37" headboard,  
Two each steel bed rails with attached single-piece plywood deck  
One each steel rail as structural support for the loft 
Four each 3/8 x 4" bunking pins. 
Two safety rails for the top mattress. 

  
ASSEMBLY TOOL: 
 Rubber mallet, check out from the BT front desk. 
 
FOR CONFIGURATIONS 1-5 FOLLOW THESE INSTRUCTIONS: 
 

1. Store in your apartment 1 steel side rail, 2 each 37" headboards, and 4 bunking pins for use when the bed is reas-
sembled as a loft on check out. 

 
2. Place two headboards and steel side rails with connected bed deck on the floor in the general configuration de-
sired. The groove section with inserted metal pin channel should be toward the inside. 

 
 3. Insert the steel side rail onto the desired pin location. Push down onto pins or if needed use a rubber mallet to tap 
into place. 

 
4. Put the mattress on the bed. 

 
FOR BED CONFIGURATIONS 6-9 FOLLOW THESE INSTRUCTIONS 
 

1. Begin by assembling the lower bed frame of the loft or bunk. Place the two headboards and steel side rails on the 
floor in the general configuration desired. 

 
2. In a bunk bed position, insert the steel side rails onto the bottom pin location of each headboard. In a loft bed con-
figuration, insert one steel side rail onto the middle pin location of each headboard. Push down onto pins or if needed 
use a rubber mallet to tap into place. 

 
 3. Place four 4" steel bunking bins in each post of the assembled bottom frame. For safety, DO NOT USE ANY 
OTHER SUBSTITUTE FOR THESE PINS. 

 
 4. Place headboards over pins on each side. Be very cautious of pinching a finger between the top and bottom bed 
post as they slip over the pins. 

 
 5. With a person at each headboard, tap steel side rails with connected wood deck onto each side of headboard in 
desired location. 

 
6. Place mattress on the bed. 

 
  

NOTE: GUARDRAILS PROVIDED ARE REQUIRED FOR BUNKING OR LOFTING BEDS. 
 

USE GUARDRAILS ON BOTH SIDES OF THE TOP BED WHEN BU NKED OR LOFTED. 

TWO GUARDRAILS ARE PROVIDED FOR EACH BED. 



4. L-SHAPED BED  
Headboards right side up. 
Rails on the bottom pin loca-
tion for one bed, rails on top 
pin location for the other 
bed. 

Configurations 
 

1. SINGLE BED Rails placed in bottom pin location. 

2. HIGH SINGLE BED 
Headboards right side up, 
rails on middle pin location. 

3. CAPTAIN'S BED  Headboards right side up, rails placed 
on top pin location. 



 
5. BARRIER FREE BED  Headboards are turned over. Rails use the middle pin lo-
cation. Mattress height is approximately 22" above the floor. 
 
 
 
 
 
 
 
 
6. LOW BUNK BED  Rails on bottom pin location for lower bed, bottom pin location 
for top bed. Guardrails both sides of top bunk. 
 
 
PLACE YOUR BED IN THIS CONFIGUATION WHEN YOU CHECK OUT. 
 
 
 
 
 
 
 
7. LOW LOFT Rail on back middle pin location for lower frame. Rails on bottom pin 
location for top bed. Guardrails both sides of top bunk. 
 
 
PLACE YOUR TRIPLE BED IN THIS CONFIGUATION WHEN YOU  CHECK OUT. 
 
 
 
 
 
 
 
8. HIGH LOFT Rail on back middle pin location for lower frame. Rail on middle pin 
location for the top bed. Guardrails both sides of top bunk. 
 

9. HIGH BUNK BED Rails on bottom pin location for the lower bed, rails on the mid-
dle pin location for the top bed. Guardrails both sides of top bunk. 
 


